43

Soﬂiﬁg %%CH\Q)A&X}%K\S CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHUYEN Djc Iip - Tu do - Hanh phiic
LE HONG PHONG

A. - \ £ R
80: 248 /QD-THPTCALHP  Thanh phd 4 Chi Minh, ngay 06 thang 11 ndm 2023

QUYET PINH

Ban hanh Quy ché dan chi trong hoat djng cua
truong THPT chuyén Lé Hong Phong

CHU TICH HQI PONG TRUONG THPT CHUYEN LE HONG PHONG

Can ci Ludt Thuc hién Quy ché Ddn chii ¢ co s¢ nam 2022 c6 hiéu lc thi hanh tir
01/7/2023; '

Can cit Quyét dinh sé 3855 /OD-UBND ngay 12/9/2023 ciia Uy ban Nhadn dan Thanh
pho Ho Chi Minh Ban hanh ké hoach trién khai thi hanh Ludt Thue hién ddn chii 6 co sO trén
dia ban Thanh phé Ho Chi minh;

_ Can cirvao nghi dinh 56 04/2015/ND-CP ngéy 09 thang 01 ndim 20215 ctia Chinh phii
vé viéc thuec hién ddn chii trong hoat déng ciia co quan héanh chinh nha nuéc va don vi sw
nghiép cong lap;

Cain cir Huéng dan s6 265/SGDPT-CPGD ngay 27 thang 9 ndm 2023 ciia So Gido
duc va Pao tao va Ban thuong vu Cong doan Gido duc TP. HCM vé hudng ddn t6 chirc Hoi
nghi CB, CC, VC, NLD xay ding va thuc hién Quy ché ddn chii co sé trong hoat dong ciia co
quan hanh chinh nha nuéc, don vi sw nghiép cong ldp nam hoc 2023 - 2024;

Cén cir bién ban Hoi nghi cdn b9, cong chire, vién chirc, nguroi lao dong ndm hoc
2023- 2024 cua trirong thong qua.

QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché dan chu trong hoat dong cua truong
THPT chuyén Lé Hong Phong.

Piéu 2. Quyet dinh nay ¢6 hiéu lyc thi hanh ké tir ngay ky va nhimg ndi dung trude day trai
véi Quy ché nay dugc béi bo.

Pidu 3. C4n bo nha truong, Té truong cac To va ca nhan ¢ lién quan chiu trich nhi¢m thi
hanh Quyét dinh nay./. g

Noi nhin: PRHGI J NG TRUONG

- Nhur Diéu 3; I:Sggr:*%: i
- Lwu: VT, CDCS (C6 Hanh). '




A QUY CHE
DAN CHU TRONG HOAT DONG C/A NHA TRUONG

(Du thao)

(Ban hanh kem theo Qu'yét dinh s6 248/0D-THPTChLHP ngay 0G thang A1 nam 2023
cua trwong THPT chuyén Lé Hong Phong)

CHUONG I

QUY PINH CHUNG
P TP » SRR

picu 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh

H}rorng dan tl}ug ’hlén dan chi trong hoat dong cia co s¢ gido duc cong lap, bao gém:
dén chu trong Co SO’ giao duc; dan chu trong quan h¢ va giai quyét cong viéc véi cong dan, co
quan, don Vi, t0 chure ¢6 lién quan.

2. Dbi tugng ap dung

Hiéu trudng, nha gido, can bd quan Iy, ngudi lao dong va nguoi hoc trong trudng THPT
chuyén Lé Hong Phong; céc t6 chirc, ca nhén ¢ lién quan.

Piéu 2. Muc dich thuc hién dan chii trong hoat déng ciia co s& gido duc

1. Phat huy quyén [am chu cia nha gido, can bd quan ly, ngudi lao dong, ngudi hoc va
ndng cao trach nhiém cua hiu trudng.

2. Tang cudng né nép, ky cuong, ky luat trong hoat dong cua co so gido duc, gop phan
xdy dung ’m(‘)i truomg gido duc than thién, lanh manh. néng cao chat lugng gido duc, dao tao:
phong chong cac hanh vi tiéu cuc, tham nhiing, lang phi, quan liéu, ctra quyen.

Piéu 3. Yéu ciu thue hién dan chi trong hoat dong ciia co s¢ gido duc

1. Thuc hién dan chii trong hoat dong ctia co s& gido duc phéi gén lién vdi viéc bao dam
su lanh dao cua to chic Dang; chap hanh nguyén tac tap trung dén chu; phat huy vai tro cua
hoi dong truomg, ctia hiéu trudng va ce to chire doan thé trong co s& gido duc.

2. Dan chu trong khuén khé Hién phap va ‘phép luat; kién quyét xu ly nhitng hanh vi lgi
dung dan chu vi pham phép luat, xam pham quyén, lgi ich hop phap, chinh déang cua nha gido,
cdn by quan ly, ngudi lao dong va ngudi hoc, can trg viée thuc hién nhiém vu ctia co so gido

duc.

CHUONG II

DAN CHU TRONG NOI BOQ NHA TRIJ:GNG
MUC 1: TRACH NHIEM CUA HIEU TRUONG VA CUA CB, CC, VC, NLD

Diéu 4. Trach nhiém ciia Hiéu truong
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2 T,huc, hl?n din Ch}l’ cong lfhai trong quan ly, diéu hanh hoat dong cua co s& giao duc;
trong quan 1y, st dung, ddo tao, béi duding, thyc hién ché dg, chinh sach déi véi nha gido, can
b quan 1y, ngudi lao dong va ngusi hoc theo quy dinh cia phép ludt va Thong tu s0
11/2020/TT-BGDDT cia BY Gido dyc va Dao tao vé Huéng din thuc hién Quy ché dan chu
trong hoat dong cua co s gido duc cong lap. : re hi¢

3. T6 chirc cée cuge hop giao ban dinh ky dé dénh gid két qua thyc hién céc nhiém vu

duoc giao va d€ ra nhiém vy, giai phap chu yéu phai thuc hién trong thoi gian tdi cua co sO

gido duc.

:1. Léflg ng\h.e y kién phép énh, phé binh cta nha gido, can b quan ly gido duc, nguoi
lao dgng va nguol hog- Khi nha gido, cdn bo quan ly, ngudi lao dong, ngudi hoc dang ky duoc
gip va c6 ndi dung, Iy do cu thé phai bd tri thoi gian thich hop dé gap va trao doi.

5. Chi dao viéc cung cap day du, kip thoi nhimg thong tin, tai liéu, céch thuc to chic
thl,fC.}’“m: trach nhiém thuc hién va trach nhiém giai trinh nhitng ndi dung cong viéc trong €O
s¢ gido duc.

: 6: Chi d‘%}O, xem xét, xr 1y kip thoi cac khiéu nai, td cdo, kién nghi ctia nha giao, can b
quan ly, ng‘u_m '130 dong, nguoi hQC~vz‘1 kiérg nghi ctia Ban Thanh tra nhan dan cua co s& giao
duc; kip thoi bao céo co quan c6 tham quyén nhitng van dé khong thudc tham quyén.

7: Chi fiaO, xem xét, xir ly kip thoi ngudi ¢6 hanh vi can trd viée thuc hién dan chu trong
hoat dong cua nha} truong va ngudi c6 hanh vi tra thu, tra dép nha gido, can bd quan ly, nguoi
lao dong va ngudi hoc khiéu nai, to cao, kién nghi theo quy dinh ciia phap lut.

8. Guong ma:lt},l di dau trong viéc ,déu tranh phong chéng nhing biéu hién cira quyén,
sach nhiéu, thanh kién, tri ddp, gidu giém, bung bit, lam sai léch su thét, lam trai nguyén tac
va nhirng bi€u hién khong dan chu khéc trong co s¢ gido duc.

9. Phéi hop v&i Cong doan to chire hdi nghi can bg, cong chire, vién chirc cla co s gido
duc mdi nam mat lan vao dau nam hoc theo quy ‘dinh tai Diéu 5 Nghi dinh s6 04/2015/ND-
CP ngay 09 thang 01 nam 2015 cta Chinh phu vé thyuc hién dan chu trong hoat dong cua co
quan hanh chinh nha nudc va don vi su nghiép cong 1ap va cac quy dinh khac ¢6 lién quan.

Piéu 5. Trach nhiém ciia nha gido, can by quan Iy va ngudi lao dong

1. Nghiém chinh chdp hanh ngi quy, quy ché ciia co 56 gido duc; thyc hanh tiét kigm,
chong lang phi; thue hién cac quy dinh vé nghia vu, dao dire nha giéo, quy tac img xir, nguyén
tac trong hoat dong nghé nghiép.

2. bong goép y kién trong hoat dong cua nha truong: y kién ddi véi hiéu trudng dé xay
dung nha trudng trong sach, vimg manh.

3. Bdo cao ngudi co thAm quyén khi phat hién hanh vi vi pham phap lut trong hoat
dong cua co s giao duc.

Pidu 6. Trach nhiém ciia Hi dong truong

Hoi déng trrong cua nha truong ¢6 trach nhiém ban hanh va gidm sat vi¢c thuc hién quy
ché dan chu trong hoat dong cua nha truong.

Pidu 7. Trach nhiém cia t6 truong chuyén mon, phong ban va truéng nhém
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1. Tham muu, dé xuat nhing bién phap eitp hi : 1 cl
. en phdp giap higu true ié ché dan chu cua
hd trudng. giup hi¢u truong thue hi¢n quy
2. Chap hanh va t6 chuc thye hién dan chy trong nha trudng.
3, Thuc hién nghiém 18 15i lam viac tron

Lamp e % ) g don vi, giira cic don vi vdi nhau; thuc hién
day du chirc nang, nhiém vu cua nha truong hé ' ;

picu 8. Trach nhiém cia ngwdi dimg dAy doan (hé (4 "
A truong ng dau d 6 chire v3 tra nhéin
Jan trong nha trudng g 0an thé, to chirc va Ban Thanh

1. Nguoi dimg dau doan thé. t chuc trong nha trudng ¢ trach nhiém:

a)‘ th‘ h(_)’p‘ V01 hiéu trudng trong vige t§ chitc, thyc hién quy ché déan chu trong hoat
dong cua nha trudong; : ¥

b) Nang cao chat lugng sinh hoat ctia cac doan thé, céc té chirc, dan chi ban bac cac ch
truong, bién phap thue hién cac nhiém vu cua co so gido duc.

' 2. Ban Thi}“}? tra nhan dfm ¢6 trach nhiém gi4m st, kiém tra viéc thuc hién quy ché dan
cr.l'u, lang nghe y Kién cua quan ?hung,, phat hién nhitng vi pham quy ché dan chu trong co 0]
gido duc, d¢ nghi hi¢u trudng giai quyet. Trong treong hop hiéu trudng khong giai quyét hodc
giai quyet kho,ng ding quy dinh thi béo cao cap c6 thim quyén bd nhiém hodc cong nhén hi¢u
trrong xem Xe€t, quyét dinh

MUC 2
NHI'n\gG VIEC’H[EI‘J TRUONG PHAI CONG KHAI,
HINH THU'C VA THOI BPIEM CONG KHAI

Piéu 9. Nhirng viéc hiéu truwéng phai cong khai:

Nhirng viéc phai cong khai dé nha gido, can bd quén ly va ngudi lao dong biét:

1. Chu truong, chinh sach cua Pang va phap luét ciia Nha nudc lién quan dén cong viéc
cua nha truong.

Noi dung nay dugc thuc hién cong khai:

- Bang hinh thtrc: Niém yét tai co quan, thong tin trén website cua truong, thong bao
cho t trudng cong doan va to trudng chuyén mon va yéu cau thong bao dén can b, cong
chirc, vién chire, ngudi lao dong trong to.

- Vio thoi diém: khong qua 3 ngay sau khi van ban dugce ban hanh.

- Cong khai trong thoi gian: 30 ngay.

- Tai dia diém: Phong Gido vién.

2. Cac ndi quy, quy ché cua nha truong.

Nbi dung nay dugc thuc hién cong khai:

- Biing hinh thirc: Niém yét tai co quan, thong béo cho T6 truéng Cong doan hogc Td
truong chuyén mén va yéu cu thong bao dén can bd, cong chire, vién chirc, lao dong trong
o, théng bao cho HS — PH va Ban Dai dién CMHS cua truong (nhitng van béan lién quan dén
HS).

- Vio thoi diém: Pau nam hoc.

‘k; g D e e e T
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- Cong khai trong thoi gian: 30 ngay lam viéc,

‘ :Ti,ll fila filem: E’hé)ng~ Gido vién; Ban tin cua nha truong, s lién lac hoc sinh. phién hop
Jiu nam cta 16p (nhitng vin ban lien quan dén HS, CMHS)
3. Ké hoach ndm hoc, hoc ky,

phat trién cua nha truong,

thang, tuén; ké hoach, dé an, du an. chién lugc dinh hudng
Noi dung nay dwgc thyc hién cong khai:

- Bang hinh thire: Niém yét tai co quan, thong tin trén website nha truong, thong bédo

cho to BUUDE Cong do?n hodc t6 truang chuyén mén va yéu cau thong béo dén can bo, cong
chirc, vién chure, lao dong trong 6.

- Vao thoi diém: cham nhét § ngay ké tir ngdy van ban dugc ban hanh.

- Cong khai trong thoi gian: 30 ngay.

- Tai dia diém: Phong Gido vién.

4. Kinh p!ﬂi hoat dong hang nam, bao gdm céc ngudn kinh phi do ngén sach nha nuge

cap va cac nguon tai chinh khac; quyét toan kinh phi hang ndm ctia nha truomg; tai san, trang
thiét bi cua nha truong; két qua kiém toan (néu cd).

Noi dung nay duoc thuc hién cong khai:

- Bing h’inh thirc: Thong bao tai Hoi nghi Can b — Cong chirc — Vién chirc — Ngudi lao
dong, niém yét tai phong Gido vién.

- Vao thoi diém: Trong cac phién hop chudn bi va chinh thic ciia Hoi nghi Can bd -
Cong chic — Vién chirc — Nguoi lao dong.

- Cong khai trong thoi gian: 90 ngay lam viéc.

- Tai dia diém: Phong Gido vién.

5. K& hoach tuyén dung, dao tao, boi dudng; quyét dinh bd nhiém, biét phai, tir chuc,
mi&n nhiém, thay ddi chirc danh nghé nghiép, thay ddi vi tri viéc lam, di cng tic nuéc ngoai.
giai quyét ché dd, nang bac luong, thang hang, khen thuong, ky luat, théi viée, nghi huu doi

v6i nha gido, can bd quan ly va ngudi lao dong; viéc danh gia, xép loai, hop dong lam viéc,
cham dut hgp dong lam viéc;

N6i dung nay duge thuc hién cong khai:

- Bang hinh thirc: Thong béo trong Hoi dong truomg hodc Hoi dong gio duc nha truong.
- Vo thoi diém: Sau khi hop (khi co yéu cau hoic dinh ky).

- Cong khai trong thoi gian td chirc cude hop.

- Tai dia diém: Phong Hop.

6. Cac vu viéc tidu cuc, tham nhiing trong nha truong da dugc két luan; ban ké khai tai
san, thu nhap ctia ngudi ¢6 nghia vu phai ke khai theo quy dinh cua phap luat.

Noi dung nay dugc thuc hién cong khai:

- Bing hinh thire: Niém yét tai co quan, thong bdo bang van ban dén Cép uy truc tiép,

FTTRT
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BCHCD; thong bio trong Hoi dong truong hodc Hoi dong gido duc nha truong.
- Vao thoi diém: cham nhét 05 ngay sau khi ¢6 két luan chinh thire.

- Cong khai ban ké khai taj san trong thai gian: 30 ngay lam viéc.
- Tai dia diém: Phong Cong doan.

7. K&t qua thanh ta, kiém tra, giai quyét khidu nai, 6 cdo trong ngi bo nha trurome.
No¢i dung nay duoc thyc hign cong khai:

. Bang hinh thirc: Thong bao bing van ban dén Cép ty tryc tiép, BCHCD; thong bao
trong HOi dong treong hoac Hoi dong gido duc nha truong.

- Vao thoi dlem cham nhét 05 ngay sau khi co két luan thanh tra hodc quyet dinh giai
quyet khiéu nai, t6 c4o.

- Cong khai trong thai gian t6 chirc phién hop.
- Tai dia diém: Phong Hop.

8. Két qua tlep thu ¥ kién cua CB. CC, VC, NLD vé nhiing vin dé thudc thim quyen

quyet dinh cia nguoi ding dau nha trudng dua ra ly y kién CB, CC, VC, NLD quy dinh tai
Piéu 9 cia Quy ché nay.

Noi dung nay dugc thuc hién cong khai:

- Bang hinh thie: Thong béo trong Hoi ddng truomg hodc Hoi dong giao duc nha truong
thong bao bang van ban dén Cip uy truc tiép, BCHCD.

- Vo thoi diém: chdm nhat 05 ngay sau khi c6 két luén.

- Cong khai trong Hoi nghi Can bd, Cong chirc, Vién chirc, Nguoi lao dong dau nam
hoc; cac phién hop Hoi dong Giao duc.

- Tai dia diém: Phong Hop (tra 10i truc tiép hoac thong qua nguoi dai dién).

9. Vin ban chi dao, diéu hanh cua co quan quan ly cap trén lién quan dén cong viéc cua
nha truong.

Noi dung nay dugc thuc hién cong khai:

- Bang hinh thirc: Niém yét tai co quan, thong tin trén website nha truong, thong bao
cho Té trudng Cong doan hodc Té truong chuyén mon va yéu cau thong bao dén can b, cong
chire, vién chirc, nguoi lao dong trong to.

- Vao thoi diém: cham nhét 02 ngay sau khi nhan duge van ban.

- Cong khai trong thoi gian van ban ¢6 hiéu luc.

- Tai dia diém: Phong Giéo vién.

Nhirng viéc phai cong khai dé nguoi hoc, co' quan quéan Iy nha nwée ¢6 thim quyén
va xa hgi tham gia giam sat, danh gia co so giao duc theo quy dinh cia phap luat:

10. Nhitng viéc dugc Bo truong Bo Gido duc va Dao tao quy dinh tai Quy ché thuc hi¢n
cong khai déi v6i co s¢ gido duc va dao tao thude hé théng gido duc quéc dan (Thong tu s6
36/2017/BGDDT cua Bd Giao duc va Pao tao ngay 28/12/2017 vé ban hanh Quy ché thuc
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nién cong khai doi véi co 56 gido duc va dao tao thugc hé thong gido duc qudc dan).

11. Tét ca cdc quy dinh cua trudmg lién quan dén viée hoc tap ciia ngudi hoc theo quy
dinh cua phap luat;

12. Két qua kiém dinh cia nha truong

- Béng hinh thtre: Niém yét tai co quan, thdng tin trén website nha truong, thong bdo
cho T6 trudng Cong doan hoac T truong chuyén mon va yéu céu thong bao dén can bo, cong
chire, vién chirc, ngudi lao dong trong to.

- Vao thi diém: cham nhét 02 ngay sau khi nhan dwoc vén ban.

- Cong khai trong thoi gian: 30 ngay lam viéc

- Tai dia diém: Phong Gi4o vién.

piéu 10. Hinh thirc, thoi diém va thoi gian cong khai

1. Hinh thirc cong khai

Can cu dédc dlem tmh chit hoat dong va noi dung phai cong khai, cdc co sO gido duc ap
dung mot, mot s6 hodc tat ca (dé nghi ghi rd cu thé) cac hinh thirc cong khai sau day:

a) Niém yet tai co so gido duc;

b) Thong béo tai hdi nghi can bd, cong chirc, vién chire cia co so gido duc; thong bao
tai doi thoai cua co s¢ gido duc;

¢) Thong bao bang vin ban giri toan thé nha gido, can bo quan ly va ngudi lao dong;

d) Thong bao cho trudng cac don vi truc thude va thude co s& gido duc va yéu cau don
vi thong bao dén nha gido, can bd quan Iy va ngudi lao dong lam viéc trong cac don vi do;

d) Thong béao bang vin ban dén cap uy. Ban Chép hanh Cong doan co s& gido duc:

e) Dang tai trén trang thong tin dién tir cta co s¢ gido duc;

g) Cac quy dinh lién quan dén viéc hoc tap cia ngudi hoc phai dugce co so gidao duc cong
khai theo cac hinh thirc phu hop véi ndi dung, phuong thire, déi tuong, quy moé gido duc. dao
tao.

2. Thoi diém va thoi gian cdng khai

a) Dbi véi céc nhing viéc phai cong khai cho nha gido, can bg quan ly va nguoi lao
dong duoc biét: cham nhit 03 ngay lam viéc. Truong hop déc biét khong qua 05 ngay ké tir
ngdy van ban c6 ndi dung vé cac vige phai cong khai dugc ban hanh hogc ké tir ngay nhan
dugc van ban ctia co quan, don vi cép trén. trr nhitng tai li¢u mat theo quy dinh cua phap luat

va trudmg hop st dung hinh thirc thong bao tai hdi nghi can bd, cdng chirc, vién chic. Déi
véi van ban niém yét tai tru s¢ cua co so gido duc thi phai thuc hién niém yét it nhit 30 ngay

lién tuc ké tir ngay niém yét;

b) Cac quy dinh lién quan dén viéc hoc tap ctia nguoi hoc phai duge co s¢ gido duc cong
khai vao thang 6 hang nam, dam bao day du, chinh xac va kip thoi truéc khi khai giang nam
hoc méi hogc khi c6 thay déi ndi dung lién quan.

3. Hinh thirc, thoi diém va thoi gian cong khai nhiing n6i dung khac thude tham quyén
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cua BO i 59 Bis duc va Do 190 duge quy dinh tai Quy ché thyc hién cong khai doi
v6i c0 50 B8O CUT V3 420 120 thude h¢ thing gido dyc quée din (Thong t s6 36/2017/TT-
BGDPT ctia BO Gido duc va Dao g0 ngay 28 thang 12 nam 2017 ban hanh Quy ché thuc
hi¢n cong khai doi véi co s6 gido duc va dao tao thude hé théng gido duc qudc dan).

MUC 3

NHUNG VIEC I;JIHA GIAp, CAN BQ QUAN LY, NGUOI LAO PONG
ANGUOI HQC THAM GIA Y KIEN

,D.lfu iy ,Nhu'ng .vAiéc nha gido, can bg quan Iy, ngudi lao dong va ngudi hoc tham
gia ¥ kién trude khi hiéu trudng quyét dinh :

1. Nhirng viée nha gido, can bg quan 1y, ngui lao dong tham gia y kién:

a) Chu truong, giai phap thuc hién nghi quyét cia Pang, phap luat ctia Nha nudc lién
quan dén ké hoach, dé an, du an, chién luoc, dinh huéng phat trién ctia co s¢ gido duc;

b) K& hoach nd@m hoc, hoc ky, thang cua co s¢ giao duc;
¢) To chirc phong trao thi dua cua co s¢ giao duc;
d) Bao cdo so két, téng két cua co s¢ giao duc;

d) Céc bién phap cai tien t chire, hoat dong va 18 16i lam viéc; phong, chéng tham
nhiing, thuc hanh tiét kiém, chong lang phi, chong quan liéu, phién ha, sach nhiéu nhén dan;

e) Ké hoach tuyén dung, dao tao, bdi dudng nha gido, can bd quan ly va nguoi lao dong;

g) Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich ctia nha gido, can bd
quan ly, ngudi lao dong;

h) Cac ndi quy, quy ché cua co so gido duc.
2. Nhirng viéc nguoi hoe tham gia y kién:
a) Ké hoach giao duc va dao tao hi’mg nam cua co so gido duc;

b) Nhing thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va céc khoan dong
gép theo quy dinh;

¢) Ché do chinh sach ciia Nha nudc;
d) Nbi quy, quy dinh cia co so gido duc co lién quan dén ngudi hoc;

d) T6 chirc phong trao thi dua va cac hoat dong khac trong co s& gido duc ¢o lién quan
dén ngudi hoc.

Didu 12. Hinh thirc tham gia y kién

Can ctr dac diém, tinh chat va ndi dung hoat dong, co s¢ gido duc ap dung nhiing hinh
thirc sau:

1. Tham gia ¥ kién truc tiép hoac thong qua ngudi dai dién v6i hiéu truong.
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2. Thong qua hdi nghi can by ea . &
: - ralely ' 0, ¢Ong chire. vien chrre or o i 46i
{hoai tai co SO giao dyc. g » Vien chie cua co s gido duc; thong qua

3. Phét phiéu héi y kién true tién or- ; .
o A . b P, gut du thao van ban dé nha gido. can bo quan 1y gido
duc, nguoi lao dong va ngudi hoe tham ey ien an dé nha gido, can bo q yg

4. Thong qua hop th dién 1y cjq don vi dé nha o i A :
\ ; . 0 , , A 5 ’ >
ngudi hoc tham gia y kién, 0 Vi d€ nha gido, can b quan Iy, ngudi lao dong va

MUC 4

Ng:J;vMG Sv;;:c NHA GIAO, CAN BO QUAN LY, NGUOT LAO PONG
» KIEM TRA VA HINH THUC GIAM SAT, KIEM TRA
~ biéu 13. Nhirng vigc nha giso, cin bg quan Iy, ngudi lao dong tham gia gidm sat,
kiem tra

1. Thuc hién chu truon

e e ruong cua Bang, chinh sach, phap luat cia Nha nude, ké hoach cong
thc hang nam cua co s& gido duc.

2..ACong o chmt}, quan ly va sir dung tai san; xay dung co s vt chat clia co s& gido
duc; viéc thu chi cac khoan déng g0p clia ngudi hoc, céc khoan tai trg cho co s& gido duc.

3. Thuc hién cac ndi quy, quy ché cia co so gi4o duc.

4. Thuc hi€n céc ché dd, chinh sach ciia Nha nuée vé quyén va loi ich ctia nha gido, cén
bo quan ly, nguoi lao dong, nguai hoc trong co s gido duc.

5. Giai quyét khiéu nai, t cao trong co sg gido duc.

Piéu 14. Hinh thirc giam sat, kiém tra

Co s¢ gido duc t6 chirc dé nha gido, can bd quan Iy va nguoi lao dong giam sat, kiém
tra thong qua céc hinh thic sau:

1. Thong qua hoat dong clia Ban Thanh tra nhan dan cua co so gido duc.

2. Thong qua kiém diém cong tac. tu phé binh va phé binh trong cac cudc hop dinh ky
clia co s& gido duc.

3. Théng qua hdi nghi can by, cong chire, vién chirc.
MUC 5

NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(hoiic NGUOI GIAM HQ HQP PHAP CUA HOC SINH)
PUQC BIET VA THAM GIA Y KIEN
Piéu 15. Nhitng viéc dwoc biét

1. Chu truong, ché do chinh sach cua Nha nuéc, cia Nganh va nhitng quy dinh cua nha
treong déi véi ngudi hoc.

2. Két qua giang day, hoc tap, két qua thi tot nghiép, thi hoc sinh gioi, thi vao Pai hoc,
Cao ding; Ké hoach tuyén sinh, bién ché nam hoc co lién quan den hoc tap, rén luyén sinh
hoat va cac khoan déng gop theo quy dinh.
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3. (;llu l\ruong ke hoach 6 chirc cho ngudi hoc phan dau gia nhap cc t chic doan the
irong nha truong.

Piéu 16. Nhimg viée duge tham gia ¥ kién

1. Noi quy hoc sinh va nhitng quy dinh ¢6 lién quan dén nguoi hoc.
2. To chirc phong trao thi dua.

3. Viée t6 chic gidng day, hoc tap trong nha truong c6 lién quan dén quyén loi cia ngudi hoc.
Piéu 17. Hinh thirc cong Khai

Nhitng ndi dung trén dugc cong khai ban bac bang nhitng hinh thirc sau:

- Niém yét cdng khai nhing quy dinh vé tuyén sinh, ni dung quy ché hoc tap, lich thi,
két qua thi tot nghiép, thi cao ding, dai hoc, 1én 16p, hi¢u sudt dao tao, tiéu chuén danh gia
xép loai hoc sinh, khen thuéng va ky luat; niém yét cong khai hoc phi, cac khoan thu khéc
theo quy dinh; thong tin trén website cia trudng.

- Dinh ky it nhét trong nam hoc 3 1an té chirc Hoi nghi cha me hoc sinh dé thong bao ké
hoach va nhi€ém vu nam hoc, tréch nhiém cta cha me hoc sinh, su phéi hop giira nha truong
véi gia dinh hoc sinh, thdng béo két qua hoc tap, rén luyén cua hoc sinh.

- Gio vién chu nhiém 16p la dai dién cho nha truomg td chirc cac hoat dong thuc hién
dan chu tai 16p minh, thuong xuyén tiép thu va tong hop y kién cta hoc sinh va cha me hoc
sinh dé kip thoi phan anh cho Ban Giam hiéu.

-Pat hom thl{ g6p y hodc hinh thirc gép y khac dé hoc sinh, cha me hoc sinh thuan loi trong
viéc dong gop y kién.

MUC 6
TRACH NHIEM CUA TO CHUC, POAN THE TRONG NHA TRUONG

Pidu 17. Trach nhiém ciia cic té chirc, doan thé trong nha trudng

Nguoi ding diu cac td chire, doan thé trong nha truong 1a nguoi dai dién cho to chic,
doan thé do (CAp ty Chi b, Ban Chap hanh CDCS. Ban Chap hanh Doan trugng, Ban Chap
hanh Chi doan gido vién) c6 tréch nhiém:

1. Phbi hop vai nha truong trong viéc tham gia xdy dung, 16 chirc, thuc hién va giam sét
viée thuc hién quy ché dan chi trong hoat dong cua nha truong.

2. Nang cao chit lugng sinh hoat cua cac t6 chirc, doan thé, dan chu ban bac cac chu
trrong, bién phap thuc hién cac nhiém vy cua nha truong.

3. Ban Thanh tra Nhan dan c6 trach nhi¢m thyc hién chirc nang giam sat viéc thuc hién
Quy ché dan chu co s@, c6 trach nhiém lang nghe y kién cﬁa’quén ching, phat hién nhirng vi
pham Quy ché dan chii trong nha trudng. bao cdo Ban Chap hanh CDCS dé dé nghi Higu
truong giai quyét. Hiéu truong khong giai quyet duge thi bdo cao 1én cap ¢ tham quyén trong

5 .

nganh theo phan cAp quan ly dé xin y kién chi dao gidi quyét.
Piéu 18. Trach nhiém cia cha me, ngudi gidam ho va ban dai dién cha me hoc sinh
trong nha truong




33

1. Ban dai dién cha " TR . : A =
ARy ne ho‘c sinh ¢ trach nhiém to chirc thu thap y kién dong gop cua
e © cung nha tnrong giai quyét céc vén dé sau day:

1.1 Néi dung cong viée ¢4 Jjg ; ; Py 2
e dime s : 1€n quan dén su phéi hop gitra nha truong, gia dinh dé
giai quyét nhig viéc ¢4 lian quan dén hoc siny p op gl g

-1'}21 ;, an dong cha me hoe sinh thyc hién céc chi truong, chinh sich, ché do ma
hoc sinh dugc huong hoje nghia vy phai dong gop theo quy dinh.

1.3 Vin dong cha me hoc sinh thyc hié

phuong n céc hoat dong xa hoi hoa gido duc ¢ dia

2. Cha, me hodc nguoi giam ho h
kién truc tiép vdi nha truong,
nhitng van dé lién quan dén ¢

M hd hop phip ciia hoc sinh c6 thé phan anh, trao doi, gop ¥
AV"‘ g1a0 vién hodc thong qua Ban Pai dién cha me hoc sinh vé
ong tac giéo duc trong nha truong.

CHUONG III

DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC
VOI CONG DAN, CO QUAN, PON VI, TO CHU'C CO LIEN QUAN

Diéu 19. Trach nhiém ciia hi¢u trugng

1. T chire, chi dao va kiém tra viéc niém yét cong khai tai co s& gido duc va dang tai
trén trang thong tin dién tr cua co §c’r gido duc dé cong dan, co quan, don vi, to chirc (sau day
goi chung la cong dén, t6 chirc) bict cac noi dung sau:

B phan chiu trach nhiém giai quyét cong viée ¢ lién quan;

Th tuc hanh chinh giai quyét céng viéc;

Mau don tir, hd so cho timg loai cong viéc:

Phi, 1€ phi theo quy dinh;

Thoi gian giai quyét tirng loai cong viée.

2. Chi dao va kiém tra nha gido, can by quan ly va ngudi lao dong trong viéc giai quyét
cong viéc cua cong dan, to chic; kip thoi ¢ bién phap xt ly thich hgp theo quy dinh ctia phap
ludt d6i véi nhitng nha gido, can bd quan ly, ngudi lao dong khong hoan thanh nhiém vy,
thiéu tinh than trach nhiém, sach nhiéu, gdy phién ha, tham nhiing trong viéc giai quyét cong
viéc ctia cong dan, to chirc.

3. Chi dao viéc bb tri noi tiép cong dan. thuc hién viée tiép cong dan va b tri hom thu
gop ¥ (truc tiép hodc qua hom thu dién tir); chi dao ngudi phu trich cong tac hanh chinh cua

co s giao duc cung dai dién Ban Thanh tra nhan dan nghién ctru cac y kién gop y, bao céo
hiéu trudng xem xét, giai quyét.

4. Cir ngudi 6 trach nhiém gap va gidi quyét cong viée c6 lién quan khi cong dan. td
chite ¢6 yéu cdu theo quy dinh cia phap luat; nhing kién nghi, phan anh, phé binh cua céng
dan, t§ chirc phai dugc nghién ctru va xir Iy kip thoi.

Pidu 20. Trach nhiém ciia nha gido, can bg quan ly va nguoi lao dong
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. Tiép nhan thong tin: eiaj Ry Teviph s .
solc(la Clz, s gido dfcl-lg;glsl, 1‘{)@ ac cong vige cua cong dan, t6 chirc co lién quan tal
fry s0 C0¢ © e € bl mat nha nudc, bi mat ¢d <o va bi mat vé nguai cung
chp thong tin theo quy dinh ciia phap luat S it
. Khi cong dan, 18 chitc véy cdiy ca (o : ; 3
nz va quy dinh Nht?nChu-s y8u cdu, ¢6 trich nhiém giai quyét cdc yéu cau d0 theo tham
ql,l)etg) bt hu(mg \élf'c khong thuge thim quyén giai quyét, phai thong bo dé cong
dan, o 1iéh, hach dichg 2. cong dan, 16 chirc dén noi c6 thdm quyén giai quyet. Khong
HUOC L5 i Ao v cua quyen, tham nhiing, gay kho khan, phién ha, sach nhiéu trong
Khi giai quyct cong viee cua cong dén, t6 chie.
Piéu 21. Doi thoai trong nha truong

. Déi thoai tai co & g " 4140 (il gitra nhé

. 1 'I?(l))() u:élnlz'ln' €080 giao duc dugc thuc hign thong qua viée trao doi truc tiép gitra nha

gido, cdn b0 quan 1y, ngudi lao dong, ngudi hoc voi hiéu trudng hoge giita dai dién tap the
Jao dong, dai dién ngudi hoc véi hidu trudng.

é)\(;lcth?alt krong .nhé t{uimg d}TQC thuc hién it nhat 3 14n/ ndm hoc, gbm: Hoi nghi
C;BC cap trudng; so két Hoc ki 1; so két Hoc ki 2 va ca nam hodc khi mot bén ¢6 yéu
cau :

2 No6i dung doi thoai, s6 lugng, thanh phin tham gia déi thoai, thoi gian, thoi diém doi
thoai, quy trinh t6 chirc ddi thoai thuc hién theo quy ché dan chi

2.1 Déi véi dbi thoai trong Hoi nghi CBCCVCNLD:

Thanh phz‘“m tham gia: CB - GV - NV - NLD

Thoi gian: Pau mdi nam hoc

~ Quy trinh to chite: CB -~ GV - NV -NLD dugc Iy y kién tir Hoi nghi CBCCVCNLD
cap t0, Hiéu trudng tong hop va tra 16i hodc tra 1oi truc tiép trong Hoi nghi CBCCVCNLD
cap truong.

Noi dung déi thoai: Bao gdm cac van dé lién quan dén viéc thuc hién cc nghi quyét.
chu truong cua Pang, chinh sach phap ludt cua nha nude; nhiém vu ctia nha truong trong nam
hoc vira qua; bao céo danh gid, tong két va kiém diém cia hiéu truong; phuong hudéng nhiém
vu thuc hién trong nam hoc mai: tai chinh; thi dua khen thuong; ...

2.2 Déi thoai trong so két hoc ki. ca nam

Thanh phén tham gia: CB -~ GV =NV - NLD

Thoi gian: cudi hoc ki ndam hoc

Quy trinh td chire: CB — GV — NV = NLD dugc lay y kién trao dbi truc tiép trong hoi
nghi so két hoc ki :

Noi dung dbi thoai: Bao gém cac ndi dung lién quan dén hoat dong cua nha truong trong
hoc ki

Pidu 22. Quan hé giira hiéu truéng voi co quan quéan ly cip trén

1. Phuc tung su chi dao cua co quan quan ly cép trén, thuc hién ché d6 bao céo dinh ky
ding quy dinh, kip thoi, nghiém tac.

2. Kip thoi phan anh nhirmg vuong méc, kho khan va kién nghi nhiing bién phap khic
phuc dé co quan quan 1y cip xem xét giai quyet.
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. _?: E;gantrz;l;hb%ﬁungyénﬁé chua 5 trong chi dao cua cép trén, gop y, phé binh co quan
quan ly cap 1r¢ & van ban hojic thong qua dai dién. Trong khi y kién lén cap trén chua

: iai quyeét, co s¢ gia z = : 2 ek
dugc glarqty S0'8140 duc van phai nghigm tic chap hanh va thuc hién chi dao cua cap
trén. '

2 3. A em sA » e LA A 2 a
Pieu 23. Quan hé giira hi¢u truéng véi to, phong ban, doan thé trong nha truong

i e i giai quyét cac kién nghi, céc van dé phét sinh lién quan
dén vie g‘luc l’tl)lf_:n d‘an cl\m; d;g\h ky lam vigc véi t6, phong ban va doan thé. Khi ngudi ding
diu F(?’ phong ban va doa}rj the dang ky lam viéc vdi cac ngi dung, cong viéc cu the thi phai
tra 101 ve k€ hoach lam viéc hogc ly do tir chéi. :

Tiép nhén, xem xét va kip thoi

biéu 24. Quan h¢ giira higu trudng véi chinh quyén dia phwong

. Iilﬁ.’u trup:qg co ;tréch~nhiém dam bao méi quan hé chat ché véi chinh quyén dia phuong
dé phot hqp_glfu quyet nhing cong viée ¢6 lién quan dén cong tac gi4o duc trong nha truong
va quyén loi ctua nguoi hoc

CHUONG IV
TO CHUC THU'C HIEN

1. Tr}réc ngjély 15 thang 11 héng nam, co s¢ gido duc giri bao cao tinh hinh thuc hvién
dan chu tai don vi ctia ndm hoc truge lién ké vé S& Gido duc va Pao tao dé theo ddi va tong
hop béo cao.

2. Hiéu truedng, nha gido, can b quan 1y, ngudi lao déng, ngudi hoc ¢6 lién quan td chirc
thuc hién quy ché dan chu trong hoat dong ciia nha truong.

3. Nha trudng, ca r}hén, don vi va t6 chire thuc hién tdt quy ché dan chu sé dugc khen
thuong; vi pham quy ché dén chu s& bi xur ly theo céc quy dinh cta phép luét.

4. Quy c}}é dan chu trong hoat dong cua co s¢ gido duc dugc xem xét, stra dbi bd sung
theo Nghi quyét cia Héi nghi CB, CC, VC nam hoc theo quy dinh cia phép luat c6 lién quan.

Quy ché nay da duoc biéu quyét thong qua tai Hoi nghi CB, CC, VC, NLD truong THPT
chuyén Lé Hong Phong ndam hoc 2023 — 2024 ngay 04 /11/2023 vac6 hi€u luc ké tir ngay
ky Quyét dinh ban hanh.




